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THE INFORMATION/DIRECTIONS

= Select TNR 12pt. Font
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Paragraph

® Double Space and such

Paragraph @

m Select the little arrow Indents and Spacing | Line and Page Breaks
Next to “paragraph” to SR
Open the dialogue box Mgrment: Left b
Qutline level: | Body Text v
= Select “Double” o
" Make sure “before” and Left: o A Special: By:
“after” are both set to Right: o 2 (nane) v/ | 3
“Opt.” (] Mirror indents
® Make sure to check the |
Spacing
dOn t add Space'" bOX Before: .U pt - Line spacing: Ak
After 0 pt - Double v -
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Paragraph

Paragraph
® Make sure to Indents and Spacing = Line and Page Breaks
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[ ] Keep with next
Orphan control” || Keep lines together

|| Page break befaore
Formatting exceptions

[ ] suppress line numbers

[ ] pon't hyphenate
Textbox options

Tight wrap:




PAGINATION
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Plain Number 3

m Select “insert” and “page number” and “top of page” and
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PAGINATION CONT’'D

= Type your last name
® Change the font to TNR 12pt

Last name 1

= DO NOT INSERT A HEADER! IT MUST BE PAGE # for accurate
MLA formatting.



" [nclude the following information in your heading
® Note---the date is European and has NO COMMA

= AGAIN...DO NOT INSERT A HEADER...this is typed on the
document
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AP English Language and Composition
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